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Section 10:  Civil Rights 
 
This section discusses the laws, activities, and forms necessary for civil rights compliance. 
 

A. The grantee and all contractors on NSP projects must comply with civil rights 
regulations in the following four areas: 

 
1. Demographics/Project Beneficiaries 

 
2. Fair Housing 

 
3. Contracting Opportunities 

 
4. Employment Opportunities 

 
B. Further considerations for grantees: 

 
1. Grantees and contractors must demonstrate they afford equal employment 

opportunities to all persons; 
 

2. Grantees must take affirmative steps to ensure that minority groups are 
informed of grant opportunities; 

 
3. Grantees must demonstrate that their program benefits are not awarded in 

ways that discriminate; and 
 

4. Grantees must take affirmative steps to promote fair and equal access to 
housing, regardless of the type of grant. 

 
I. APPLICABLE CIVIL RIGHTS LAWS 
 

A. The grantee must follow all civil rights laws, executive orders, and regulations 
applicable to NSP programs.  These requirements are set forth in: 

 
1. Title VI of the Civil Rights Act of 1964 
 
2. Title VIII of the Civil Rights Act of 1968, as amended by the Housing Act of 

1974 
 
3. Section 109 of the Housing and Community Development Act of 1974, as 

amended 
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4. Section 3 of the Housing and Urban Development Act of 1968, as amended 
through 1994, and implemented by 24 CFR 135 
 

5. Section 503 of the Rehabilitation Act of 1973, as amended 
 
6. Section 504 of the Rehabilitation Act of 1973, as amended 
 
7. Age Discrimination Act of 1975, as amended 
 
8. Executive Order 11063 (1962) 
 
9. Executive Order 11246 (1965), as amended 
 
10. 24 CFR 85, as modified by CFR 570, Subpart J 
 
11. Title I of the Housing and Community Development Act of 1974, as amended 
 
12. Section 519, Public Law 101-144 (1990 HUD Appropriation Act) 
 
13. Cranston-Gonzales National Affordable Housing Act (Sections 906 and 912) 
 
14. Kansas Act Against Discrimination 
 
15. Fair Housing Amendment Act of 1988 
 
A list of civil rights laws, executive orders, and regulations applicable to NSP 
projects can be found in Appendix B.  The grantee must assure that all applicable 
provisions are included in all contracts over $10,000. 

 
II. AREAS OF COMPLIANCE 
 

A. Demographics/Project Beneficiaries 
 

The civil rights laws and regulations are designed to protect individuals from 
discrimination on the basis of race, national origin, religion, color, sex, age, disability, 
or family status. This applies to the grantee of NSP funds and to all contractors and 
subcontractors involved. To determine this, demographic data must be maintained on 
all beneficiaries on the project. For “direct” beneficiary activities, demographic data 
must be obtained for all applicants for benefits. 
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1. Direct Beneficiaries 
 

For purposes of the NSP program, the term “direct beneficiary” is defined as 
person(s) and/or household(s) receiving a direct service (benefit) for which the 
beneficiary is required to either (a) complete a personal record form or (b) 
submit an application for the purpose of demonstrating eligibility under a 
particular criteria (such as income limit) in order to receive the benefit of  that  
project activity. Grantees are required to obtain demographic data on all 
applicants for direct benefit, whether or not the benefit is ultimately provided. 

 
Examples of direct beneficiaries are housing rehabilitation, service lines and 
hookup for a household into a municipal water or sewer system. 

 
2. Indirect Beneficiaries 
 

“Indirect (area) beneficiaries” represent those individuals and households 
receiving a service (benefit) provided to the whole community or a targeted 
portion of the community and not directly related to specifically-identified 
households. Examples would be water/sewer lines, street paving, water tower, 
community building, etc. 

 
Demographic information on direct and indirect beneficiaries is required to be 
obtained through project close-out, and reported to HUD as part of the state’s 
annual performance report. 

 
3. The population groups specifically protected by the provisions of the civil 

rights laws include: 
 

a. Hispanic & Non-Hispanic; Black African American; Black African 
American & White; American Indian or Alaskan Native; Native 
Hawaiian or Pacific Islander; Asian; Asian & White; American Indian 
or Alaskan Native & Black African American; American Indian or 
Alaskan Native & White. 

 
b. Women, persons with disabilities, and families with children. 
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c. Title VI of the Civil Rights Act of 1964 and Section 109 of the 
Housing and Community Development Act of 1974, requires 
recipients to administer programs and activities in a manner that 
assures that no person, on the grounds of race, color, national origin, 
sex, age, or disability has been excluded from participation in, denied 
benefits, or otherwise subjected to discrimination. Even in the absence 
of prior discrimination, a community should take affirmative action to 
overcome the effects of conditions which would otherwise result in 
limiting participation by persons of a particular race, color, national 
origin, sex, age, or disability. 
 
Grantees must complete demographic information on the Civil Rights 
Demographics Form and return to the CDBG office with close-out. A 
copy is provided in the close-out section of this manual. 
 

B. Fair Housing 
 
A major obligation of awarded grantees in all NSP categories is the documentation of 
activities that affirmatively further fair housing within the communities. One activity 
must be conducted and documented each calendar year of an open NSP project. If a 
grantee has more than one open grant, this activity can apply to all grants but must be 
documented in each separate grant’s civil rights files. 
 
To assist grantees in the development of activities, the Notice of Fair Housing/Civil 
Rights Contact Person Form is to be filled out and returned to the Commerce office. 
A copy is provided as Appendix E herein. This form should be submitted with the 
FIRST Quarterly Progress Report. 
 
1. Samples of Acceptable Fair Housing Activities 
 

In developing a community plan for furthering fair housing, the following list 
of possible activities is presented for a grantee to evaluate for possible 
adoption and implementation. This list is certainly not all inclusive and should 
only be used as a guide. Each grantee should review and evaluate these 
activities to determine which ones will be most successful in furthering fair 
housing among their citizens. REMEMBER: one activity must be conducted 
and documented each year of an open NSP project. 

 
a. Publicize the fact that the city/county government will assist persons 

experiencing discrimination in housing. Such assistance can be in the 
form of facilitating the filing of a complaint with HUD or the Kansas 
Human Rights Commission. Include addresses of these agencies and 
the hotline number. 

b. Establish a system and process of providing, as a local service, 
housing counseling services designed to assist housing outside areas of 
concentration. Publish this information. 
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c. Work with local real estate brokers to formulate housing opportunity 
educational programs about financing and the housing options 
available in the community or county for minorities, women, and low 
income persons. 

 
d. Work with real estate agencies and banks to end redlining practices 

and to post “Equal Lending Opportunity” notices/posters. Document 
this. 

 
e. In cooperation with local real estate agencies and builders, sponsor fair 

housing seminars, and campaigns. 
 
f. Work with minority and women leaders in the area to promote housing 

development and increase minority and female participation. 
 
g. Assist local housing developers in developing outreach programs to 

attract minorities, females, and low-income persons. Document this. 
 
h. Review zoning ordinances and comprehensive plans to ensure they 

promote special deconcentration of assisted housing units. Publish the 
results. 

 
i. Make city/county owned property located outside areas of 

concentration available to developers at no or nominal cost for the 
construction of assisted units, particularly for large family units. 
Document this. 

 
j. Prepare, develop and implement an area-wide housing opportunity 

plan. Document this. 
 
k. Following the proper planning and evaluation, consider the creation of 

a city or county housing authority to meet an established need. 
Document this. 

 
l. Conduct special studies to ensure the housing needs of minorities, 

females and persons with disabilities are adequately identified. Publish 
the results. 

 
m. After careful study and consideration, adopt a code enforcement 

ordinance which will compel landlords to keep their units in safe and 
sanitary condition. Publish this activity. 

 
n. Obtain a copy of the Kansas Act Against Discrimination from the 

Kansas Human Rights Commission and the Fair Housing Amendments 
Act of 1988, adopted both by resolution, and have BOTH available to 
any interested citizen. Publish this activity. 
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<<< SPECIAL NOTICE >>> 
 
The Kansas Legislature has not adopted the new laws set forth in the 
Federal Fair Housing Amendments Act of 1988. Therefore, adopting 
the Kansas Act Against Discrimination alone will not be a legitimate 
activity. Only when the Kansas Act is adopted with the Fair Housing 
Act of 1988, will the activity be considered legitimate. 

 
o. Develop announcements of the city’s/county’s commitment and print 

them on the backs of utility bills, along with information on filing 
complaints. 

 
p. Produce flyers and display in grocery stores, the public library and 

other public places. 
 
q. Produce a workshop/contest in the schools on fair housing. 
 
r. Obtain radio spots, or other forms of the media, for public service 

announcements on fair housing. 
 
s. Develop the complaint forms and other pertinent information in other 

languages in the community. 
 
t. Contact the Kansas Human Rights Commission for a workshop on fair 

housing. 
 
u. The Commission also has films, posters, books, etc., to assist in fair 

housing activities. 
 
v. Develop and produce a fair housing fair/carnival. 
 
w. Negotiate with local newspaper to include Housing Discrimination 

HOTLINE Number (1-800-669-9777 English/Spanish) in the housing 
section of the newspaper. 

 
x. Develop a local analysis of impediments to fair housing within your 

community. 
 
y. Document steps taken to address an impediment to fair housing 

identified in the local analysis. 
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2. The Kansas Human Rights Commission 
 

The Kansas Human Rights Commission is a state agency empowered by law 
to investigate complaints as well as provide education on discriminatory 
practices involving race, religion, color, sex, physical or mental disability, 
national origin, ancestry, age, or family status in areas of employment, public 
accommodation, and housing. The Commission provides consultants, 
materials, speakers and films on a variety of civil rights issues. These services 
may be provided free of charge and will assist recipients in meeting the civil 
rights obligations of the NSP program. 

 
C. Employment Opportunities 

 
Recipients of NSP funds may not deny the opportunity for employment in any NSP 
program or activity on the basis of race, color, religion, sex, or national origin. To the 
maximum extent possible, grantees must also ensure the lower income residents in 
their community receive any employment or training provided by NSP projects. 
Information must be collected on the number and percentage by race and gender of 
the personnel in any department, office, or agency of the unit of local government 
using NSP funds to employ staff. For example, if NSP funds are used to pay a portion 
of a bookkeeper’s salary in the accounting department of the city, then employment 
data should be available for that department. Public or private entities performing 
services under contract to a unit of general government, such as a Council of 
Governments/Regional Planning Commission (COG/RPC) or engineering firm 
administering an NSP project, are exempt from the specific requirement to track and 
report this data to Commerce. 
 

D. Contracting Opportunities 
 
Recipients must ensure nondiscrimination in the solicitation and awarding of 
contracts, including nondiscriminatory practices in: 
 
• advertising and distribution of solicitations; 

 
• bid specifications and evaluation criteria; and 

 
• award of contracts. 
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1. Section 3 
 

Section 3 requirements apply to all contracts awarded by the grantee if the 
NSP award is over $200,000 and the contract is over $100,000. 
Section 3 of the Housing and Urban Development Act of 1968, as amended, 
provides that to the greatest extent feasible preference for economic 
opportunities such as job training and employment that arise through HUD-
assisted projects shall be directed toward Section 3 residents. Section 3 
residents are defined as low and very low income residents living in the 
project area. Preference shall be given first to the resident inside the area 
covered by the project and second to the resident in the non-metropolitan 
county in which the project is located. Section 3 contracts awarded in 
connection with NSP projects are defined as contracts to: 

 
• Businesses owned by 51 percent or more Section 3 residents; 

• Businesses employing Section 3 residents in full-time positions; and 

• Businesses who subcontract with other businesses which provide 
opportunity to Section 3 residents. 
A copy of a “Notice to Citizens. . . Opportunity for Work” is included 
herein as Appendix D, which can be used for development of Section 
3 employment opportunities. 

 
The grantee should, in order to accomplish the above, develop a list of 
Section 3 businesses and residents to be advised of opportunities for 
participation in project contracts. The chamber of commerce or similar 
business association in an area can often provide the names of eligible 
firms. Regional planning commissions and other administrative 
agencies may also maintain lists on a regional basis. State agencies 
which may be able to provide similar information include the Kansas 
Department of Transportation and the Kansas Department of 
Administration. 

 
A Reference Guide for required construction contract clauses can be 
found in the Labor Standards Section, Appendix F. Also, copies of 
sample bid specifications containing required clauses may be obtained 
from Commerce program staff. 
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2. Disadvantaged Business Enterprises (DBE) consisting of Minority-Owned 
Businesses and Women-Owned Businesses 

 
Recipients are required to make affirmative efforts to hire minorities and 
women and to maximize opportunities for minority and female-owned firms 
to secure and/or participate in NSP contracts.   
 
As a further requirement of this NSP program and as stated in Executive 
Order 12432 of July 14, 1963, all grantees are to conduct procurement of 
contractors and vendors in a manner that will include and encourage 
participation of minority and women owned businesses. To adhere to this 
requirement, grantees should: 
 
a. Maintain a list of all disadvantaged business enterprise’s consisting of 

minority and women owned businesses and contractors invited to bid 
on respective projects. 

b. Maintain documentation of bid advertisements published in: 
 
(1) A general circulation newspaper 
(2) Minority newspapers 
(3) Trade publications 

 
c. Maintain documentation of all outreach activities made to minority and 

women owned businesses. 
 
You can access these certified contractors from the KDOT web site  
www.ksdot.org/.  In Quick Search type in “Office of Civil Rights”.  You can 
access the DBE directory at the top, and it lists both construction and non-
construction directories. 

 
3. The Americans with Disabilities Act (ADA) 
 

On July 26, 1990, President Bush signed into law The Americans with 
Disabilities Act, the first comprehensive civil rights law for persons with 
disabilities. 

 
The Americans with Disabilities Act was passed to ensure the 43 million 
Americans with disabilities will finally be treated as full-fledged citizens with 
all rights, privileges, and protections afforded all American citizens. 

 
The ADA is a strong anti-discrimination law enacted to protect persons with 
disabilities. It also sends a clear message that all individuals are to be provided 
equal opportunities and privileges. The ADA embodies the American ideals 
that treasure the contributions individuals can make when free from arbitrary, 
unjust, or outmoded societal attitudes and practices that prevent the realization 
of their potential. 

http://www.ksdot.org/
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a. Who is a person with a disability? 
 

(1) An individual is covered by the ADA as a “person with a 
disability” if that individual meets any of the following 
conditions: 

 
• Has a physical or mental impairment; 
• Is substantially limited in major life activity(ies); 
• Is regarded as having an impairment; 
• Has a history of such an impairment; 
• Has an association with a person with a disability. 

 
(2) The ADA applies to persons who have disabilities that limit 

major life activities such as: 
 

• seeing 
• hearing 
• speaking 
• walking 
• breathing 
• performing manual tasks 
• caring for oneself 
• working 

 
(3) An individual with epilepsy, paralysis, a substantial hearing or 

visual impairment, mental retardation, or a learning disability 
would be covered. But an individual with a minor, nonchronic 
condition of short duration, such as a sprain, infection, or 
broken limb, generally would not be covered. 

 
(4) The ADA also prohibits discrimination in regard to a person 

with a history of a disability such as a history of cancer that is 
currently in remission, a person with a history of mental illness 
or a recovered drug or alcohol abuser. 

 
(5) The Act protects individuals who are regarded and treated as 

though they have disabilities, even though they may not have. 
 

For example, the Act would protect a severely disfigured, but 
otherwise qualified, individual from being denied employment 
because an employer feared the “negative reactions” of others. 
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(6) The ADA protects some persons who may not have a 
disability. The Act prohibits discrimination based on 
relationship or association to protect individuals from actions 
based on the fear or belief that the person’s relationship to a 
person with a disability would affect job performance. 

 
For example, the ADA would protect a person with a spouse 
who has a disability from being denied employment because of 
an employer’s assumption the applicant would use excessive 
vacation or sick leave to care for the spouse. 
 

(7) The ADA does not require an employer to hire an individual 
that is not qualified for the position, regardless of disability 
status. 

 
b. Who is a “qualified individual with a disability?” 

 
A qualified individual with a disability is a person who meets 
legitimate skill, experience, education, or other requirements of an 
employment position and who can perform the essential functions of 
the position with or without reasonable accommodation. 

 
If the individual is qualified to perform essential job functions, except 
for limitations caused by a disability, the employer must consider 
whether the individual could perform these functions with a reasonable 
accommodation. 

 
III. POLICY ADOPTED TO HANDLE COMPLAINTS OF DISCRIMINATION 

 
Citizen complaint procedures are an integral part of civil rights activities. Every grantee must 
establish a set of procedures for handling complaints of discrimination. These procedures, 
complaint forms, and other pertinent information should be contained within a file for public 
access. 
 
Copies of all civil rights complaints received by this office will be retained in the grantee  
file. 

 
Civil rights complaints received by the Kansas Small Cities Community Development Block 
Grant and NSP programs will be those complaints alleging violation of one or more of the 
following statutes: 
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• Title VI, Civil Rights 
 

• Section 109, Housing and Community Development Act of 1974 
 

• Section 504, Rehabilitation Act of 1973 
 

• Age Discrimination Act of 1975 
 

• Fair Housing Amendments Act of 1988 
 

Each grantee’s fair housing/civil rights contact person should: 
 

• Establish procedures for receiving and assisting citizens with complaints. 
 

• Make available HUD 903 forms (OMB No. 63-R 1226), included in this text. 
 

• Submit a copy of each complaint to the Kansas Small Cities program. 
 

All complaints must be submitted to U.S. Department of Housing and Urban Development (HUD). 
 

When a written complaint is sent to the Kansas Small Cities program either directly by a 
complainant from a NSP funded city or county, their representative, or by the designated intake 
officer of the aforementioned, the written complaint will be referred to the address in bold type on 
this page. 

 
Any complaints filed with the Kansas Small Cities program alleging violation of E.O. 11246 
(discrimination in employment by construction contractors) will be referred to the address in bold 
type on this page. 

 
The name(s) of complainant(s) and the name(s) of respondent(s) must not be disclosed to any entity 
other than HUD. 

 
Fair Housing discrimination complaints may be submitted by phone, by letter and/or a HUD-903 
form. All must be submitted to HUD at the address in bold type on this page. 

 
Fair Housing complaints can also be initiated by calling the Housing Discrimination Complaint 
HOTLINE: 1-800-669-9777. 

 
All housing complaints which have been filed with the Department of Housing and Urban 
Development (HUD) will be forwarded to the state or local Fair Housing Assistance Program 
(FHAP) agency for investigation. 

 
Department of Housing and Urban Development 
Kansas City Regional Office, Region VII 
Office of Fair Housing and Equal Opportunity 
Gateway Tower II – 400 State Avenue 
Kansas City, Kansas  66101 
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FHAP agencies for non-entitled areas of Kansas are: 
 
Kansas Human Rights Commission 
Landon State Office Building 
900 S.W. Jackson - 8th Floor, Suite 851S 
Topeka, KS 66612-1258 
(785) 296-3206 
Fax:  (785) 296-0589 

 
Branch Offices   
130 South Market, 7th Floor 100 Military Plaza, Suite 220 200 Arco Place, Suite 449 
Wichita, KS 67202 Dodge City, KS  67801 Independence, KS  67301 
(316) 337-6270 (316) 225-4804 (316) 331-7083 
Fax:  (316) 337-7376 Fax:  (316) 225-4986 Fax:  (316) 331-7135 

 
Complainants within FHAP areas may request their complaint be investigated by HUD if they so 
choose. 
 
Each grantee should identify in the complaint procedures some of the areas in which housing 
discrimination occurs under Title VIII: 
 

1. To refuse to show, rent, lease, sell, or transfer housing. 
 
2. To cause unequal terms, conditions, and privileges of housing. 
 
3. To cause unequal terms, conditions, and privileges in the obtaining and use of 

financial assistance for the purpose, construction, or maintenance of housing. 
 
4. To segregate and/or separate in the occupancy of housing. 
 
5. To include or honor restrictive covenants which are discriminatory. 
 
6. To advertise any discriminatory preference or limitation in housing. 
 
7. To aid and abet in unfair housing practices. 
 
8. To retaliate against an employee or agent who complies with fair housing practices 

through such actions as demotion, discharge, or unequal compensation. 
 
9. To refuse to receive and transmit any bona fide offer to buy, rent, sell, or lease 

housing. 
 
10. To practice blockbusting, red-lining, or steering. 
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Appendix A  
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Appendix B 
 

SUMMARY OF CIVIL RIGHTS LAWS, EXECUTIVE ORDERS, AND REGULATIONS 
(Applicable to construction) 

 
CDBG grantees must ensure all project activities will be administered in compliance with all civil 
rights laws and regulations. The following are summaries of those parts of the civil rights laws and 
regulations applicable to CDBG activities. 
 
Title VI of the Civil Rights Act of 1964 provides that no person in the United States shall, on the 
grounds of race, color, or national origin, be excluded from participation in, be denied benefits of, or 
be subjected to discrimination under any program or activity receiving federal financial assistance. 
 
Section 109, Housing and Community Development (HCD) Act of 1974, as amended, provides 
that no person in the United States shall, on the grounds of race, color, national origin, religion, or 
sex, be excluded from participation in, be denied the benefits of, or be subjected to discrimination 
under any program or activity funded in whole or in part with funds made available under Title I of 
the Housing and Community Development Act of 1974. 
 
Section 504 of the Rehabilitation Act of 1973, as amended, provides for nondiscrimination of an 
otherwise qualified individual solely on the basis of his/her handicap in benefiting from any program 
or activity receiving federal financial assistance.  All recipients must certify to compliance with all 
provisions of this Section. 
 
Age Discrimination Act of 1975. No person in the United States shall, on the basis of age, be 
excluded from participation in, be denied the benefits of, or subjected to discrimination under, any 
program or activity receiving federal financial assistance. 
 
Fair Housing Amendments of 1988 added handicapped (disabled) individuals and families with 
children to the list of protected status categories. 
 
Executive Order 11063, as amended, directs all departments and agencies to take all action 
necessary and appropriate to prevent discrimination in housing and related facilities owned or 
operated by the federal government or provided with federal financial assistance and in the lending 
practices with respect to residential property and related facilities (including land to be developed for 
residential use) of lending institutions, insofar as such practices relate to loans insured or guaranteed 
by the federal government. 
 
Kansas Act Against Discrimination.  It is a policy of the State of Kansas that requires all 
employers, labor organizations, employment agencies, realtors, financial institutions, or other 
persons covered by this Act to assure equal opportunities and encourage every citizen regardless of 
race, religion, color, sex, age, physical disability, national origin, or ancestry, to secure and hold – 
without discrimination, segregation, or separation – employment in any field of work or labor for 
which they are properly qualified, the opportunity for full and equal public  accommodations, and to 
assure full and equal opportunities in housing. 
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Section 3 of the Housing and Urban Development Act of 1968, as amended, provides that, to the 
greatest extent feasible, opportunities for training and employment shall be given to recipients of 
public housing and lower income residents of the unit of local government or the metropolitan area 
(or non-metropolitan county) in which the project is located, contract work in connection with such 
projects shall be awarded to business concerns which are owned in substantial part by persons 
residing in the same metropolitan area (or non-metropolitan county) as the project, employ Section 3 
residents in full-time positions, or subcontract with businesses which provide economic 
opportunities to lower income persons. 
 
Executive Order 11246, as amended, provides that no person shall be discriminated against on the 
basis of race, color, religion, sex, or national origin in any phase of employment during the 
performance of federal or federally-assisted construction contracts in excess of $10,000. The 
following civil rights requirements also apply to NSP grantee performance: grantees shall comply 
with Executive Order 11246, as amended by Executive Order 12086, and the regulations issued 
pursuant thereto (41 CFR Chapter 60) which provide that no person shall be discriminated against on 
the basis of race, color, religion, sex, or national origin in all phases of employment during the 
performance of federal or federally-assisted construction contracts. As specified in Executive Order 
11246 and the implementing regulations, contractors and subcontractors on federal or federally 
assisted construction contracts shall take affirmative action to ensure fair treatment in employment, 
upgrading, demotion or transfer, recruitment or retirement advertising, layoff or termination, rates of 
pay, or other forms of compensation and selection or training and apprenticeship. 
 
Section 503 of the Rehabilitation Act of 1973, as amended, provides for the nondiscrimination in 
contractor employment.  All recipients of federal funds must certify to the following through all 
contracts issued: 
 
Affirmative Action for Handicapped Workers 
 

1. The contractor will not discriminate against any employee in regard to any position 
for which the employee or applicant for employment is qualified.   The contractor 
agrees to make affirmative action to employ, advance in employment and otherwise 
treat qualified handicapped individuals without discrimination based upon their 
physical or mental handicap in all employment practices such as the following:  
Employment upgrading, demotion or transfer, recruitment, advertising, layoff or 
termination, rates of pay or other forms of compensation, and selection for training, 
including apprenticeships. 

 
2. The contractor agrees to comply with the rules, regulations, and relevant orders of the 

Secretary of Labor issued pursuant to the Act. 
 

3. In the event of the contractor’s noncompliance with the requirements of this clause, 
action for noncompliance may be taken in accordance with the rules, regulations, and 
relevant orders of the Secretary of Labor issued pursuant to the Act. 
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4. The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices in the form to be prescribed by the Director, 
provided by or through the contracting officer.  Such notices shall state the 
contractor’s obligation under the law to take affirmative action to employ and 
advance in employment qualified handicapped employees and applicants for 
employment, and the rights of applicants and employees. 

5. The contractor will notify each labor union or representative of workers with which it 
has a collective bargaining agreement or other contract understanding, that the 
contractor is bound by the terms of Section 503 of the Rehabilitation Act of 1973, and 
is committed to take affirmative action to employ and advance in employment 
physically and mentally handicapped individuals. 

 
6. The contractor will include the provisions of this clause in every subcontract or 

purchase order of $2,500 or more unless exempted by rules, regulations, or orders of 
the Secretary issued pursuant to Section 503 of the Act, so that such provisions will 
be binding upon each subcontractor or vendor.  The contractor will take such action 
with respect to any subcontractor or purchase order as the Director of the Office of 
Federal Contract Compliance Programs may direct to enforce such provisions, 
including action for noncompliance. 

 
Section 912 of the Cranston-Gonzales National Affordable Housing Act, as amended, Section 
109 (a) of the HCD Act to prohibit discrimination on the basis of religion. 
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Appendix C 
 

SAMPLE 
CIVIL RIGHTS/FAIR HOUSING POLICY 

 
We, the County/City Commissioners of       adopt the 
following procedures for handling a civil rights/fair housing complaint(s) within our City/County. 
 
1) The County/City Clerk shall receive all complaints within his/her office and the complaint 

shall then be formally introduced to the County/City Commission at the next regularly 
scheduled meeting. 

 
2) We, the County/City Commissioners shall try to assist in resolving the conflict between the 

parties involved. If a resolution of the problem cannot be reached, then we will forward the 
complaint to the proper authorities. 

 
3) Fair housing discrimination complaints will be submitted to HUD by phone, letter, and/or a 

HUD-903 form. All such complaints will be submitted to HUD at: 
 

Department of Housing and Urban Development 
Kansas City Regional Office 
Office of Fair Housing & Equal Opportunity 
Gateway Tower II - 400 State Avenue 
Kansas City, KS 66101 

 

or by calling the Housing Discrimination Complaint HOTLINE 1-800-669-9777. 
 
4) In the event of a civil rights complaint, we agree to also contact the following agencies: 
 

Kansas Human Rights Commission 
900 Jackson Street - 8th Floor 
Topeka, KS 66612 
(785) 296-3206 

 

Kansas Department of Commerce  
1000 S.W. Jackson Street, Suite 100 
Topeka, KS 66612-1354 
(785) 296-3004 
 
We do hereby adopt these procedures in resolving any civil rights/fair housing complaints. 

 

  
 Chairman/Mayor 
(SEAL)  
  
  
County/City Clerk  
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Appendix D 
 
SAMPLE – Section 3 

NOTICE TO CITIZENS IN THE CITY/COUNTY OF       
 
OPPORTUNITY FOR WORK 
 
The City/County of  has received a  $  
Neighborhood Stabilization Program allocation from the Kansas Department of Commerce to  
      in the City/County of       

type of project   
 
This grant will provide the City/County of       the opportunity to search for 
eligible local citizens interested in participating in the project. Section 3 of the Housing and Urban 
Development Act of 1968, as amended through 1994, provides that to the greatest extent feasible,  
preference for economic opportunities will be given to citizens in       . 
City/County who are determined to be low- to moderate- income individuals. A low- to moderate- 
income individual can be calculated by documenting household income of less than 80 percent of the 
county median income. Opportunities such as job training and employment that arise through this 
Community Development Block Grant project will be directed toward City/County residents. 
Contractors can be eligible for a Section 3 contract as awarded in connection with CDBG projects if 
they meet one of the following definitions: 
 

• Business is owned by 51 percent or more Section 3 residents; 
 
• Business employs Section 3 residents in full-time positions; 
 
• Businesses who subcontracts with other businesses that provide economic 

opportunity to Section 3 residents. 
 
Section 3 requirements apply to the City/County as a grantee, if the award to the grantee is over 
$200,000, and to all contractors and subcontracts over $100,000 if the $200,000 threshold is met. 
 
If you wish to determine if you qualify, have an interest in job training or have an interest in serving 
as a subcontractor for this project, please contact (Name), (Address), (Phone number). 
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Appendix E 
 

NOTICE OF FAIR HOUSING/CIVIL RIGHTS CONTACT PERSON 
 

TO:         
 (Your Field Representative)  

NOTE:  THIS FORM IS TO BE SUBMITTED 
WITH FIRST QUARTERLY PROGRESS 

REPORT. 
        

        

         
 
 

DATE:       RE:  
   (Grantee) 

FROM:         

        
(Grant Number) 

          
 
1. List all grants received in the past three years and the fair housing activity completed for each 

grant: 
 

Grant Year:       

Type of Grant:       

Activity:       
 

Closed  Yes  No 
 
2. List activity proposed for first year of this grant: 
 

      
 
3. The local city/county contact person designated to handle any fair housing/civil rights 

complaint is: 
 
Name:       Title:       

 
4. Does the grantee have more than 15 employees? If so, who is the Section 504 Coordinator? 
 
Name:       Title:       

 


	Section 10:   Civil Rights

