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Organization 
Information
The first section of the application asks for 
basic information about the primary 
applicant:

• Organization Name

• Organization Type: Select from the 
drop down

• Requested Amount: Total $ 
requested for project(s)

• Primary Project Contact: Main point 
of contact for Commerce throughout 
the grant project if awarded, or if 
there are questions regarding the 
application



Project 
Overview

This section should give a high-level 

overview of how the project and funding 

will support your community

More details can be provided later in the 

application



Project Overview: Construction

Project funds can not be used for building construction, however, storefront cleanup and basic repairs to buildings are eligible and 

would classify as construction



Project 
Information

This section will request specific details 

about each of your projects, including:

• Project Name: Clearly describe the 

project’s purpose and where it is (Ex: 

Art & Signage – Mural)

• Project Address: Specify the precise 

address or primary location

For multiple locations, list additional sites 

in the provided box



Individual 
Project 
Narratives

These questions will help us understand 

how each project will:

• Enhance community engagement

• Create meaningful impact

• Address local needs



Overall Project 
Narrative
The purpose of this section is to 
demonstrate the full project’s impact and 
selection

In this section, you will be asked to 
identify:

• Why this project was selected

• How community members were 
engaged to identify the project

• How this project will have meaningful, 
long-term impact

• How this project will engage donors 
and businesses to invest in the 
community



Historical 
Significance

Applicants are required to indicate if their 

project is in either a Registered Historic 

District or Registered Historic Building

If you are unsure, please refer to the Kansas 

Historical Society’s register database at 

kshs.org/register-database/14638



Budget

Applicants will be provided a budget template 

requesting:

• Sources of capital (Grants/Loans, Owner’s 

Investments, Private Loans, Public Grants, Towns 

Grant requested amount)

• Expenses

• Totals of both

Applicants should include the amount of matching 

funds that are currently committed to the project in 

their budget

Applicants should complete one budget template per 

project



Timeline

Projects must be completed within 12 months of the award.  Applicants are required to fill out a timeline template, detailing:

• Scope of work/goal for each month

• Goals and deadlines that match project budget



Letters of Support

Applicants are required to provide at least 1 letter of support. Letters of support should be heartfelt and unique, and come from 
individuals who will be truly impacted by the project. Letters must be signed to be eligible letters of support.

If you are unable to upload, letters can be mailed to towns@ks.gov



Proof of Matching Funds

Applicants are required to document investment in the projects by providing a minimum match of 10%.  Proof of funds can be:

• Bank statements

• Signed letters from the funding organization

• Donor letters

• Grant award letters



Supporting 
Materials

Project Photos: Provide up to 10 photos 

illustrating current conditions of your project 

site, and what you envision the result of the 

project to be 

Project Estimates: Attach any bids or 

estimates you have received for the project

Applicants can also provide supplemental 

documentation in this section to demonstrate 

project need



Additional Support

OFFICE HOURS
Thursdays, 10:00 am – 11:00 am CST via Zoom
Beginning on December 19, except for December 26

ADDITIONAL RESOURCES

The following resources are available for use at kansascommerce.gov/towns:

• Application

• Application Guide Webinar Recording

• Community Self-Assessment Guide

• FAQs (FAQs will be updated regularly 
throughout the grant application period)

• Required Documentation Folder 



Questions?



Questions?
Trisha Purdon
Director, Office of Rural Prosperity
towns@ks.gov 




